	CHECKLIST


Closing Checklist
Deal: [Name of the deal or transaction]
Updated: [Date the checklist was last updated (ISO date)]
This checklist is a working tool to be tailored to the specifics of the transaction and is not legal advice.
	OVERVIEW
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Checklist
1. Documents
(a) [Checklist entry number or identifier]. [Title of the document] — Status: [Human-readable status of the document] · Responsible: [Party responsible for the document] · Link: [Link to the document or its location]
2. Action Items
(a) [Action item identifier]. [Description of the action item] — Status: [Status of the action item] · Assigned to: [Person the action item is assigned to] · Due: [Due date for the action item]
3. Open Issues
(a) [Issue identifier]. [Title of the issue] — Status: [Status of the issue] · Summary: [Summary of the issue] · Citation: [Citation or reference supporting the issue]
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